
Please use the following form to document your plan  
for how your staff and patrons will be kept safe.

Safety Plan
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Refer to the COVID Safety Guidelines for information on the  
expectations for COVID Safety Plans and to assist you in  
completing this plan. These are available at wa.gov.au

Discuss and share relevant details of your plan with staff,  
contractors and suppliers so everyone is aware of what to  
do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate  
available at the end of this form. 

Premises name:

Maintain mandatory 
contact registration

Maintain hygiene 
standards and conduct 
frequent cleaning

Maintain physical 
distancing

Carefully manage 
shared spaces to ensure 
physical distancing

Agrees to the following safety requirements:

WA.gov.au

Phase 5 COVID Safety Plan
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We're all in this ~ 



Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

2. Physical distancing
• What will be done to implement physical distancing principles?

Consider: physical distancing for staff and patrons; management of waiting areas etc.

1. Contact registration
• What will be done to implement contact registration requirements?

Consider: legal requirements to manage, store and dispose of contact registration records; 
ensuring SafeWA QR codes are easily accessible, ensuring option of hard copy 
register is available.

3. Hygiene 
• How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

Western Australian Government - COVID Safety Plan  

* For the sections below, please complete the form and attach additional pages  
or information as required.



Comments:

4. Training and education
• How will you ensure all your workers know how to keep themselves and others safe  

from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

6. Response planning
• How will you respond to an exposure or suspected exposure to COVID-19 within  

your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular 
review of procedures etc.

Western Australian Government - COVID Safety Plan

5. Compliance
• I am aware that in addition to the legal obligations arising from the Emergency 

Management Act 2005 and the Directions made under that Act, I must continue to comply 
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes         No



We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

Prepared by:

Premises name:

Date

Phase 5 COVID Safety Plan Certificate

Contact registers

Frequent cleaning  
and disinfection

Physical 
distancing

Manage shared 
spaces

Safety Plan

Welcome. We are a business implementing 
COVID-safe principles.

WA.gov.au

GOVERNMENT OF 
WESTERN AUSTRALIA 

We're all in this ~ 


	Check Box 5: No
	Check Box 6: Yes
	Check Box 7: No
	Check Box 8: No
	premises name: Swan Valley Adventure Centre
	type of premises: School Camp
	street address: 58 Yule Avenue Middle Swan
	contact no: 9374 5600
	email: shill@swanvalleyadventurecen
	hygiene details: Through out the centre there is multiple locations for staff and customers to sanitize their hands through out the centre. Kitchen and house keeping staff regularly clean all tables, chairs hand rails etc as often as possible. 
	physical distancing details: Physical Distancing will be enforced where it is practical to do so. Staff are aware of Covid 19 protocols which much be adhered to at all times. 
	contact registration details: A Safe WA QR code is located at the Main Reception as well as each of the conference rooms and camp houses. A manual sign in sheet is located at Swan Valley Adventure Center's reception. This manual sheet is then disposed of after 28 days. 
	prepared by: Spencer Hill
	position title: Sales & Marketing Exe
	completion date: 25/06/2021
	revision date: 4/10/2021
	training and education: Staff have been trained on all Covid 19 relating measures and are regularly reminded about the importance of regularly cleaning surfaces. When talking to groups instructors will try to keep the group and themselves as social distant as possible. Most of these discussion will be had in large open out door spaces 
	compliance: 
	response planning: Patrons, Visitors & staff encouraged to use Safe WA app to assist WA health with contact tracing.Any Patron, Visitor or staff member who is exposed or suspected of having COVID-19 will be required to not attend work and as directed by WA health.If a guest is suspected to have Covid-19 symptoms they will be asked seek medical assistance immediately and get a clearance to be present on our venues & facilities.If a guest is diagnosed with Covid-19 while at Swan Valley Adventure Centre, those who staff &/or guests who came into contact with them will be ordered to self quarantine for 14 days. Swan Valley Adventure Centre staff will deep clean all facilities the guest had visited wearing appropriate PPE
	Check Box 3: Yes
	Check Box 4: Off
	premises name certificate: Swan Valley Adventure Centre
	date 2: 25/06/2021
	prepared by 2: Spencer Hill


